Tennis Chair

Bowman Woods Swim & Racquet Club

Board Position Responsibilities
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*Oversee and provide a quality Tennis Program to include lessons for members and non-members of BWSRC, and to operate the Tennis Program from lesson fees on a budget determined annually by the Board of Directors.

General responsibilities include:

-Hiring of tennis coaches with the approval of the Vice President and the rest of the Board of Directors.

-Set tennis lessons schedule with the help of the coaches.  Include minimum/maximum participants per group lesson, along with rain cancellation schedule.

-Prepare registration form to include lessons schedule, with maximum/minimum participants, along with fees, by March 1st, and forward to Webmaster for posting on the website prior to May Registration Days.

-Create lesson rosters and appropriate handouts prior to May Registration Days.

-Notify Treasurer of any changes in tennis registrations throughout the season.

-Order and receive all equipment prior to first day of lessons.


-Turn in all receipts for reimbursement for tennis expenses to the Treasurer in a timely fashion.
-Print a complete roster of all tennis participants for all coaches prior to first day of lessons.  List all sections and both sessions.

-Prepare courts for lessons prior to opening day.

-Arrange for water/cups to be on courts for lesson participants.
-Attend the first classes of each section and session to collect fees from late registrants.  Make section changes on demand and address issues/questions posed by coaches and/or parents.
-Print Cabana Bucks (125 sheets of four per summer). –Master at Copyworks on First Avenue under Bowman Woods “Cabana Bucks”.

-Provide monthly reports to the Board of Directors regarding Tennis activities.

-Arrange annual tennis party:  set date, time and place; order food; reserve cabana well in advance (at May Board of Directors meeting); arrange prizes.  Notify Webmaster of all details to be posted on website.
-National Junior Tennis League:  Order shirts for participants immediately following registration, making sure to order extras for late registrants.  Coaches will set schedule of meets through the summer.  Notify all NJTL parents by e-mail regarding meet days, times and places.  Prepare roster of participants (on-going).

